
Higher Level Teaching Assistant Sept 19 (OLWCT) - 1 - 

 

 

 

JOB DESCRIPTION 

Job Role: Higher Level Teaching Assistant 

 

LEVEL DESCRIPTION 

Higher Level Teaching Assistants, unlike other Teaching Assistants within the job family, are 
expected to carry out ‘specified work’ from the Education (Specified Work and Registration) 
(England) Regulations 2003. 

In order to work as an HLTA, all post holders must hold qualified HLTA status, measured 
against a national framework of standards and have the ability to work with the whole class. 

The post holder will be expected to have considerable expertise/specialism. 

Although duties involve the interpretation of recognised procedures or guidelines, post holders 
will be expected to use considerable initiative and contribute to planning over the short and 
medium term. 

The work will involve responding independently to unexpected problems and situations.  The 
post holder has access to a line manager for advice and guidance on unusual or difficult 
problems. 

INTRODUCTION 

The level description gives an overview of the level of competence required to carry out work at 
this level.    

Each school is organised differently, and the range of duties carried out at this level will be 
different in each school.  Some jobs may carry out a diverse range of duties whilst others may 
be engaged on a narrower range of tasks. 

Whilst line management arrangements will vary from school to school, it is likely that the post 
holder will report to one of the following: Head Teacher, Head of School, Deputy, Phase Leader  
or SENCO, but under the immediate supervision of a classroom teacher. 

The next section of this benchmark job description will give examples of the types of work that 
may be carried out at this level.  This list is not exhaustive and is intended to give a flavour to 
help schools to assimilate jobs to the appropriate level. 
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EXAMPLES OF DUTIES AT THIS LEVEL  

Support for pupils and the teacher 

● As detailed in The Education (Specified Work and Registration) (England) Regulations 2003 (see 
Time for Standards -DfES), carry out 'specified work', subject to a number of conditions, as set 
out in paragraph 10 of Schedule 2 of the Regulations, (see page 9 of Time for Standards) in 
order to release a teacher with whom you work regularly and where you are familiar with the work 
of the class: 

● planning and preparing lessons for pupils; 

● delivering lessons to pupils; 

● assessing the development, progress and attainment of pupils; 

● reporting on the development, progress and attainment of pupils. 

● Understand aims, content, teaching strategies and intended outcomes for lessons and how they fit 
into the bigger learning picture 

● Knowledge of key factors that affect the way pupils learn 

'Pupils' includes work with individual pupils as well as groups and whole class. 

General support for pupils 

● Undertake a range of more specialised tasks to support learning e.g. supporting literacy and 
numeracy work, listening to reading etc. 

● Work with pupils, either one-to-one or in small groups, some of whom may have Special 
Educational Needs 

● As appropriate, look after sick/upset pupils and attend to physical needs 

● Undertake first aid 

Support for the teacher 

● Maintain and collate records of pupil needs and progress 

● Assist teaching staff to ensure that the aims and objectives of the school are achieved 

Support for the curriculum 

● Undertake tasks to support the curriculum and assist with events organised as part of the 
curriculum e.g. organise and schedule pupils' annual review meetings 

● Support implementation of Government initiatives under the direction of the teacher 

Support for the school 

● Attend and contribute to SEN and other review meetings if required by the Head Teacher and 
where appropriate, disseminate information to other Teaching Assistants  

The duties and responsibilities of any post may change from time to time, and post holders may 
be expected to carry out other work not explicitly mentioned above which is considered to be 
appropriate to the existing level of responsibility vested in the post. 

 


